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Validation Document 

1 Title of Programme  
Certificate in Education (Professional Diploma in Teaching – 
Further Education and Skills) 

2 Award (e.g. FdA, BA) Cert Ed 

3 Contained Award n/a 

4 Awarding Body TEC Partnership 

5 UCAS code (if applicable) TBC 

6 HECOS codes 
Adult Education 100454 – 33% 
Education Studies 100459 – 33% 
Further Education 100460 – 34% 

7 
Mode of Study (full and/or part-
time) 

Part time  

8 Duration (total number of years) 2 Years part time  

9 
Number of weeks per academic 
year 

34 
This programme is taught over 34 weeks.  Two semesters of 
15 weeks and 4 assessment weeks. 

10 
Accrediting Professional / 
Statutory Body (if applicable) 

Education and Training Foundation 

11 Location of delivery and Faculty 
Grimsby Institute / Scarborough TEC / Skegness TEC / East 
Riding College 
 

12 Entry requirements 

Standard offer 
Applicants will require a level 3 qualification in subject specialist area (where the subject area is not 
related to the degree) and GCSE English and Maths at Grade 4 (or equivalent), or a Level 3 qualification 
in any area and 2 years’ experience in their proposed field of teaching and GCSE English and Maths at 
Grade 4 (or equivalent).     
 
Applicants must be in work (paid or otherwise) delivering substantial teaching or training in a related 
sector to participate in this programme.  Their organisation must support the programme through 
provision of time to attend the sessions and in the supply of a mentor for the trainee. 
 
An enhanced DBS is required before the trainee can be left unsupervised with learners and no later 
than November except in exceptional circumstances, as well as a satisfactory reference. 
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Accreditation of prior learning 
TEC Partnership encourages student transfers from other institutions.  Applicants may be admitted with 
credit for prior certificated learning (APcL) or work/life experience or other uncertificated learning 
(APeL).  Please refer to the HE21 Student Transfer and the Accreditation of Prior Learning.  

13 
Minimum number of trainees 
required for the programme to 
run 

10 in total across the Certificate in Education and 
Professional Graduate in Education 
 

14 Degree classification weighting 

There is no classification given on this programme.  Observations will be graded as ‘Not Met’, ‘Met’ and 
‘Exceeds’ Expectations. 

15 Aims of the programme and distinctive features/fit with existing provision 

The course provides our trainee teachers with the knowledge, resilience and passion to succeed as 
teachers in the Further Education and Skills sector. We aim for our trainees to be armed with the skills 
they need to transform the lives of their learners. Our course is vital to the prosperity of the local area, 
as we are creating our own base of local teachers with local knowledge who understand their local 
community and want to make a difference.   

The Further Education and Skills sector has gone through significant changes through the previous years 
and yet remains the engine room powering the economy. The introduction of the Education and 
Training Foundation (ETF) Professional Standards has helped to outline the professional requirements 
necessary to define teaching within this diverse and exciting sector. This course is underpinned by these 
ETF standards and as such, are embedded within all that we do. 

Working in the Further Education and Skills Sector it is vital that all teachers and trainers consistently 
reflect on their practice in order to meet the dynamic needs of this ever-evolving sector and meet the 
requirement of the ETF, Ofsted and Office for Students.  Our trainees will be working in diverse 
environments but meeting the individual requirements of all learners, allowing them to achieve. Our 
teacher trainees may find themselves delivering in a range of settings from Motor Vehicle Workshops 
to Animal Care to Psychology in Higher Education and this course will equip them to excel in their 
chosen pathway.  Trainees will explore and critique current issues as well as acquire technical 
competence in approaches to the four central concepts of pedagogy, andragogy, curriculum and 
assessment. They will explore and critique the ETF professional standards and the application within 
their current practice.  This course will also focus on the Department of Education, ITT Core Content 
Framework which consists of five core areas behaviour management, pedagogy, curriculum, 
assessment and professional behaviours. 

We work closely in collaboration with our stakeholders, which include local employers, mentors and 
our trainees to develop and grow the programme to meet their needs. We also work with our fellow 
TEC Partnership partners.  Traditionally 94% of our trainees have achieved a positive destination 
following our course with 90% of trainees employed in an occupation categorised as highly skilled 18 
months after successfully completing the course. 

Aims of the Programme: 

• To enable trainees to meet the Professional Standards as defined by the Education and Training 
Foundation. 
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• To enable trainees to grow as reflective practitioners and develop an awareness of what works 
in their teaching and training. 

• To develop trainees informed knowledge and understanding of theory and to be able to apply 
this knowledge to practice. 

• To develop trainees’ skills to become effective practitioners. 
• To develop trainees' knowledge of the external influences which impact the education system. 

Bursaries may be available to assist trainees subject to Government funding. 

Following our course, trainees can progress into a professional teaching role within the Further 
Education and Skills Sector. This course also allows for progression to QTLS status. Many trainees will 
go on to complete a Bachelors in Education or further study in the subject specialism. 

 

16a 
Programme Learning Outcomes  
Upon successful completion of this programme a student will be able to... 

 Programme Learning Outcome Subject Benchmark Reference 

1 

Present information to impart knowledge, and apply 
teaching skills that change behaviours, designing 
learning in a variety of forms which ensure that all 
learners build knowledge and can apply it in practice. 

5.3, 5.4, 5.5, 5.6.1, 7.4, 7.5.2, 7.5.4, 
7.5.5, 7.6.2, 7.7, 7.8, 7.9 
 

2 

Recognise the diversity of learners, and apply this 
when managing a classroom, and provide work that is 
demanding and builds knowledge and promotes skill 
development of the learners. 

5.5.3, 5.7.5, 7.4.2, 7.4.3 
 

3 

Demonstrate the ability to challenge learners to 
improve their knowledge, skills and behaviours and 
assess their development, identifying misconceptions 
and providing clear and direct feedback. 

5.1,7.4, 7.6.2, 7.8 
 

4 

Reflect on their own value systems, development and 
practices, using established concepts and theories 
encountered in their studies and understand the limits 
of their knowledge in using underpinning theory and 
research. 

5.6.1, 5.6.2, 5.6.3, 7.6.1, 7.6.2, 7.6.3, 
7.11 
 

5 

Communicate both academically and professionally 
and have a critical understanding of pedagogical, 
andragogical and theoretical approaches in practice 
and how they influence professional values and 
curriculum development. 

5.3, 5.4.3, 5.5, 5.6.3, 5.7.1, 7.4, 7.5, 
7.6.2, 7.6.3, 7.7, 7.11 
 

6 
Critically analyse and apply inclusive and ethical 
principles and safeguarding within the field of post 
compulsory education. 

5.3.2, 5.5.2, 5.5.3, 7.5.1, 7.5.2 
 

7 

Use educational technology to enhance the teaching 
and learning experience within classrooms and 
beyond, and critically analyse its impact on teaching, 
learning and assessment. 

5.4.3, 5.5.3, 5.5.4, 5.5.7, 5.7.2, 7.5.3, 7.8 
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8 

Analyse own practice to identify issues, conducting 
primary or secondary research to find practical 
solutions and communicate these to different 
audiences in an appropriate manner. 

5.1, 5.2, 5.3, 5.3.2, 5.4.1, 5.4.3 5.5.3, 
5.6.3, 5.7.1, 5.7.5, 5.7.6, 7.5.1, 7.5.3, 
7.5.5 7.5.4, 7.6.3, 7.7, 7.9.2, 7.12 
 

16b Additional Outcomes aligned to PSRB or Apprenticeship Standards 

1 n/a  

17 Graduate Attributes and Threshold Characteristics 

A trainee achieving level 5 of the programme will have demonstrated the following knowledge, skills, 
behaviours and threshold characteristics: 

• The ability to analyse the key theoretical ideas of the discipline of teaching in the Further 
Education and Skills sector; 

• The confidence and competence to be excellent teachers in their subject areas, have the ability 
to communicate effectively, both rehearsed and unrehearsed, in a variety of settings; 

• The academic research skills to be able use existing knowledge of pedagogy and use this to 
enhance skills in teaching and training and share this learning in an appropriate manner verbally 
or in written format with specialist and non-specialist audiences; 

• Demonstrate professionalism in all relevant situations; 
• Use innovative and creative technology within their teaching situation. 

 

18 Programme Structure 

 

Module Title 
Core/ 

Option 
Credits Level 

Delivery 
S1/S2 

Learners and Learning C 15 4 Y1 S1 

Teachers and Teaching C 15 4 Y1 S2 

Professional Practice C 30 5 Y1 S1 & S2 

Evidence Informed Practice C 30 5 Y2 S1 & S2 

Teaching my Subject C 15 5 Y2 S1 

Effective Digital and Online Pedagogies C 15 5 Y2 S2 
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19 Teaching and Learning Strategy 

Delivery will occur once a week during term time, in a twilight period and with blended delivery, 
totalling 6 hours per week for 30 weeks.   These sessions will blend approaches to delivery of theory 
and practice using a co-creation model of delivery.  The lived experience of the trainees will be used as 
examples to link practice and theory developing the trainee’s reflective skills alongside their teaching 
skills. As modules develop, the use of trainee led learning will increase as trainees begin to co-create 
their own professional skills. 

Each trainee will be provided a mentor from their own organisation who, following training, will 
support the trainee in their practice. The mentor will commit to spending 30 minutes bi weekly with 
the trainee.  Mentors will also be expected to attend a monthly meeting for one hour arranged by the 
teacher training team. 

Each trainee will be provided with access to pastoral support on the programme. 

The trainees will be observed in their own teaching practice ten times over the course, five times by 
their mentor and five times by a tutor from TEC Partnership, each lasting a minimum of 45 minutes 
plus preparation and feedback time of not less than one hour (minimum of 1 hour 45 minutes in total). 
Trainees will be given supportive and developmental feedback, linking to real world contexts. A 
majority of the trainee teacher’s classroom hours must be with ten or more learners. No hours will 
count where there are fewer than five learners. 

Assessment will be carried out in a variety of ways, with an emphasis on building confidence in 
presenting skills and on reflective practice. 

 

20 References used in designing the programme 

QAA (2019) Subject Benchmark Statements for Education Studies 

ETF (2022) Professional Standards for Teachers and Trainers in the Further Education and Training 
Sector 

ETF (2022) Professional Diploma in Teaching – Further Education and Skills 

21 Indicators of quality and standards  

The programme will follow the QA standards of TEC Partnership. The programme has been written with 
reference to appropriate external reference points. 

TEC Partnership undertakes a number of scheduled internal periodic and thematic reviews throughout 
each academic year to assure itself of the quality and standards of its provision. 

External Examiners reports are received by the HE Quality Office and a copy forwarded to the relevant 
academic area at TEC Partnership. TEC Partnership requires action plans to be created for any actions 
recommended as a result of trainee, tutor, moderator or External Examiner comments.  These are 
reported to our HE Committees. TEC Partnership also monitors External Examiner reports and these 
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are reported on through faculty self-evaluation and enhancement documents, the quality 
enhancement report and the External Examiner's institutional analysis report.  

Annual course reviews (AMRs) will take place in line with the requirements of TEC Partnership and 
actions planned to rectify any weaknesses and further develop the quality of the provision.  These 
AMRs are moderated internally by the Curriculum Manager (or equivalent) and then submitted to the 
HE Quality Office to ensure key sources such as External Examiner reports are fully reflected upon 
before being published and also to reduce variability in the quality of information presented. 

22 Particular support for learning 

The needs of disabled learners are taken into account in the design of all learning programmes. As 
learners are enrolled onto the course any specific needs will be addressed and arrangements put in 
place. 

Trainees will be screened at induction to identify those with individual learning support needs. TEC 
Partnership has well-established procedures in place to support all identified trainees through the 
application and assessments for the Disabled Students' Allowance to secure any specialist equipment 
or tuition which is required. 

Each trainee is entitled to one tutorial per semester with the programme leader to discuss individual 
issues relating to both modules and the programme overall. 

In addition to study skills embedded in the programme, TEC Partnership employs staff to help develop 
academic and study skills. These are responsible for working with trainees to support them in the 
development of their study skill abilities and includes interventions such as support towards use of ICT, 
giving presentations, using formal writing and appropriate academic conventions, avoiding plagiarism, 
analytical and critical writing skills.   

23 Methods for evaluating and improving the quality of learning 

All trainees will have the opportunity to comment on the quality of the learning experience on each 
module. Staff will also be expected to complete module evaluations for each module that they deliver. 
This feedback must be analysed by the module leader and the results fed into the annual monitoring 
report, faculty self-evaluation document and subsequent year's module handbook.  Programme and 
module leaders must give consideration to modification to improve the delivery of any module and this 
should be recorded in the annual monitoring report and carried forward for minor or major 
modifications as appropriate. 
 
TEC Partnership's policy requires that all teaching staff should be observed delivering learning at least 
annually. Teaching and learning that does not reach the minimum expected standard will result in an 
action plan agreed between the line manager and the member of staff. 

Trainee satisfaction is measured by surveys on larger courses, on the smaller courses learner opinion 
may be gathered by other survey means. Group representatives are invited to course team meetings 
and additionally have the opportunity to raise items with the course leader at individual meetings 
outside the course team. 

24 Identify any ethical issues that relate to this programme’s teaching and assessment  
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Within each module it is made clear where ethical approval is required.  
 
During the course, the teacher trainees are encouraged to learn how to consistently reflect on their 
own practice and how it can be improved, they are then encouraged to try out new ways of 
behaving/teaching within their own practice. This means that most evidence informed development 
of pedagogy carried out in our teacher training courses is expected to be improvements in normal 
teaching practice as part of on-going Continual Professional Development. Ethical Approval for most 
assessments is not normally required. 
 
Where any primary research is being conducted it is likely that ethical approval will be required and 
the course will follow HE14 Ethical Approval Code of Practice for this.  
 
Trainees must be made aware that where research is conducted outside of TEC Partnership, the 
consent of the organisation they are is required and this may also mean they need to undertake Ethical 
Approval using HE14 Ethical Approval. 

25 
For Foundation Degrees is the 

programme Work Based or Work 
Related? 

n/a 

26 
How are WBL/WRL opportunities managed, monitored and reviewed, and what particular 
arrangements are there for student support  

There are clear processes for checking and quality assuring placement opportunities which will be 
managed by the placement team at TEC Partnership. Placements will be allocated based upon 
discussions with the trainee, tutor, mentor and placement team.  The placement team will also manage 
the checking of DBS certification. 
 
Clear processes are also in place for management arrangements, learning agreements, mentoring, 
supervision arrangements and support for employers.  All trainees will be assigned a subject mentor 
by their employer who will receive training from TECP staff.  The mentor should be available to provide 
30 minutes bi-weekly support and guidance to the trainee throughout the programme, a minimum of 
18 hours over the course. All trainees will also be provided with a pastoral mentor who will cater for 
emotional and support needs. 
  
The trainee must complete 150 hours of teaching, at least 100 of these hours in their specialist area, at 
least 20 hours of which need on be online and a further minimum of 20 of the remaining 50 hours in a 
second placement, evidenced in their teaching files. Only hours teaching learners who are 14 years old 
or over will count towards their teacher training hours.  
 
The trainees will be observed in their own teaching practice ten times over the course, normally five 
by their mentor and five by a tutor from TEC Partnership and given supportive and developmental 
feedback, linking to real world contexts. The observations will be distributed over the course of the 
year. 
 
Placements will be organised by the Placements Team in conjunction with the Teacher Training team 
and can be in any suitable setting. Trainees may organise their own placement, however the 
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Placements team will be responsible for checking the suitability of the placement and carrying out a 
Health and Safety check. 
 
Each trainee will need to provide an acceptable enhanced DBS check, addressed to the TEC Partnership, 
or be on the renewal service, within six weeks of enrolling. The trainee is responsible for the fees for 
their DBS. 
 

27 Resources Supplied to the Student 

n/a 
 

28 Resources needed to pass the programme 

n/a 
 

29 Revision History  

Version Details of major modification Date of approval 

1   

 

 


